UBND TINH TRA VINH CONG HOA XA HQI CHU NGHIA VIET NAM

SO THONG TIN VA TRUYEN THONG DPéc lap - Tw do - Hanh phiic
sé:1X0./Qp-STTTT Tra Vinh, ngaved? thang 11 nam 2018
QUYET PINH

Ban hanh Quy ché ndi by vé t6 chire cung cip théng tin
cua S Thong tin va Truyen thong

GIAM POC SO THONG TIN VA TRUYEN THONG TRA VINH

Can cir Luat tiép can thong tin nim 2016;
Can ctr Nghi dinh s6 13/2018/ND-CP ngay 23/01/2018 cua Chinh phu quy dinh
chi tiét va bién phap thi hanh ludt tiép can thong tin;

Can ctr Quyét dinh sb 36/2016/QD-UBND ngay 19/9/2016 cia UBND tinh vé
viéc quy dinh chirc nang, nhiém vu, quyén han va co cau t6 chirc cua So Thong tin va
Truyén théng tinh Tra Vinh;

Can cir Quyét dinh sb 38/2018/QD-UBND ngay 09/10/2018 ctia UBND tinh vé
viéc sua dm Khoan 2, Khoan 3 Diéu 4 cua Quy dinh chire nang, nhig¢m vy, quyén han

va co cdu to chirc cua S¢ Théng tin va Truyén thong tinh Tra Vinh ban hanh kém theo
Quyét dinh s6 36/2016/QD-UBND ngay 19/9/2016 cua UBND tinh Tra Vinh;

Can cir Cong van 3963/UBND-NC ngay 23/10/2018 cia UBND tinh vé viée
tiép tuc trién khai thi hanh Luat tiép can thong tin;

Theo d& nghi ctia Chanh Van phong S¢ Thong tin va Truyén thong,
QUYET DPINH:

Piéu 1. Ban hanh kém theo Quyet dinh nay Quy ché noi bo vé td chirc cung
cap thong tin clia S& Théng tin va Truyén théng.

Piéu 2. Quyét dinh c6 hiéu luc ké tir ngay ky.

Piéu 3. Chanh Vian phong S¢ Théng tin va Truyén thong, cac Trudng phong va
tuong duong thudc, truc thudc va toan thé cong chire, vién chuc S¢ Thong tin va
Truyén thong chiu trach nhiém thi hanh Quyét dinh nay..., /

GIAM POC

Noi nhin:
- UBND tinh;
- 86 Tu phép;
-TTTDT So TT&TT;
- Toan thé CCVC S TT&TT;
- Luu: VT, ¢
<~

i Hhoink



UBND TINH TRA VINH CONG HOA XA HOI CHU NGHIA VIET NAM
SO THONG TIN VA TRUYEN THONG DPoc lap - Tw do - Hanh phiic

QUY CHE
Noi bd vé to chire cung cap thong tin cua S¢ Thong tin va Truyén thong
(Ban hanh kém theo Quyét dinh s6° {50.. /OD-STTTT ngay A2./11/2018
cua So Thong tin va Truyén thong)

) Chuong 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh, d6i twong ap dung

1. Quy ché nay quy dinh vé viéc cong khai thong tin va cung cap thong tin theo
yéu cau cua cong dan thugc pham vi trach nhiém cung cap thong tin ctia S& Thong tin
va Truyén thong.

2. Thong tin cung cép cho céng dan dugc thue hién theo Quy ché nay thudc
Danh muc thong tin cong khai va thong tin cung cép theo yéu cau thugc pham vi trach
nhiém cua S¢ Thong tin va Truyén thong theo quy dinh cua Luat ti€p cén thong tin.

Piéu 2. Nguyén tiic cung cip thong tin

1. Viéc cung cap thong tin phai kip thoi, ddy du, chinh xé4c, minh bach, thuan
loi cho cong dan; ding trinh tu, thu tuc theo quy dinh cua phap luat.

2. Bao dam su phdi hop chat ché, hiéu qua cua cac don vi thuge So Thong tin
va Truyén thong trong qua trinh cung cép thong tin.

3. Bao dam kinh phi va cac diéu kién vat chét lién quan cho cong tac cung cap
thong tin pht hop v6i quy dinh cua phap luat va déc diém, didu kién, yéu cu thuc té
ctia SO Thong tin va Truyén thong.

Chuwong 11
PHAN CONG TRACH NHIEM

Diéu 3. Phén cong Lanh dao Sé phu trach cung cip thong tin

1. Giam déc S& chiu trach nhiém chi dao chung vé viéc cung cap thong tin cho
cong dan cua S& Thong tin va Truyén thong va linh vue Giam ddc S& truc tiép phu
trach.

2. Cac Pho Giam ddc chi dao vé viéc cung cap thong tin cho cong dan thuéc
linh vue dugc phan cong phu trach.

Diéu 4. Pau mdi cung cip thong tin cho cong din cia Sé& Théong tin va
Truyén thong



1. Van phong S¢ 1a don vi dau mdi tiép nhan yéu ciu cung cap thong tin va tra
két qua cung cap thong tin theo yéu cau.

2. Trung tdm Céng nghé théng tin va Truyén thong chiu trach nhiém dam bao
cac diéu kién k¥ thuat va cap nhat cac thong tin tai Chuyén muc vé ti€p cén thong tin
trén trang thong tin dién tir cua So.

Diéu 5. Trach nhiém ciia Chanh Vin phong S&

1. T6 chtrc thue hién cung cap thong tin theo yéu cau ciia cong dan, dam bao
tuan thu nguyen tic cung cap thong tin, hinh thire, trinh tu, thu tuc va thoi han cung
cap thong tin theo quy dinh cua phap luat.

2. Tham muu lanh dao So cu cong chirc lam dau m01 cung cap thong tin de
thuc hién cung cdp thong tin theo yeu cau; b tri lich tiép nhan yéu cau cung cép
thong tin cua cong dan tai noi tlep cong dan cua S¢ Thong tin va Truyén thong.

3. T6 chuec giai thich, huéng dan, thong bao cho cong dan thue hién quyén tiep
cén thong tin theo trinh tu, thu tuc quy dinh; giai quyét cac phan anh, kién nghi, khiéu
nai, td cao cua cong dan vé viéc cung cap thong tin clia S& theo quy dinh clia phap
luat co lién quan.

4. Theo doi, don dbc, kiém tra viéc dang tai thong tin tai Chuyén muc vé tiép
can thong tin trén trang thong tin dién tir cia S& Thong tin va Truyén thong, cong
khai thong tin bang hinh thirc niém yét thong tin tai tru s& co quan, cong khai thong
tin trén phuong tién thong tin dai chung, thong qua viéc tiép cong dan, hop bao, hoat
dong ctia ngudi phat ngén cua S& Thong tin va Truyén thong.

5. Chu tri, ph01 hop vdi cac don vi tao ra thong tin xur ly thong tin da cong khai,
thong tin dd cung cap theo yéu cau nhung khong chinh xéc.

‘Dleu 6. Trach nhiém ciia Giam doc Trung tim Cong nghé théng tin va
Truyén thong

Xay dung va té chie van hanh Chuyén muc ve tiép can thong tin trén trang
thong tin dién tir cia S& Thong tin va Truyén thong, gdm cac thong tin sau:

1. Danh muc thong tin phai dugc cong khai;

2. Danh muc thong tin cong dan duoc tiép can co diéu kién;
3. Thong tin vé dau mbi cung cap thong tin;

4. Noi tiép nhan yéu ciu cung cép thong tin qua mang;

5. Thoi gian (lich) tiép nhan yéu céu cung cap thong tin cla cong dan tai tru s¢
co quan;

6. Cac hudng dan, tai liéu dé hd trg ngudi yéu ciu cung cép thong tin; dia chi
truy cap dé tai thong tin (néu co).

Piéu 7. Trach nhiém cia Thi truwéng ciac don vi thuge Sé chi tri tao ra
thong tin



1. Chiu tréch nhiém vé tinh chinh x4c cta thong tin va két qua ra soat, kiém tra
tinh bi mét cua théng tin, phén loai thong tin.

2. T6 chuce thue hi¢n viéc dang tai, cap nhat thong tin phai dugc cong khai tai
Chuyén muc vé tiép can thong tin trén trang thong tin dién tir cua S&; cha tri, phoi
hop véi Vin phong S¢ cap nhat Danh muc thdng tin phai dugc cong khai; bao dam
viée luu trir va chuyén giao théng tin do don vi minh chu tri tao ra téi Vin phong S¢&
dé cung cép thong tin theo yéu cau.

3. Chi dao viéc tim kiém thong tin thudc pham vi, linh vue do minh phu trach
hogc chi dao tham gia y kién d6i véi viée cung cap thong tin theo yéu cau cta cong
dan.

4. Cr nguoi 1am dau méi cung cip thong tin ctia don vi dé phédi hop véi Van
phong S& cung cap thong tin cho cong dan khi ¢6 y€u cau.

Diéu 8. Cong chire lam diu méi cung cap théng tin

1. Van phong S¢ ¢6 trach nhiém tham muu lanh dao S& ctr cong chie lam dau
mdi cung cap thong tin va cong khai ho tén, chic vu cia nguoi lam dau moi cung cap
thong tin; dia chi, so6 dién thoai, dia chi thu dién tor dé tiép nhan yéu cau cung cap
thong tin tai Chuyén muyc vé tiép can thong tin trén trang thong tin dién tir ctia So.

2. Cong chirc lam dau méi cung cap thong tin ¢6 trach nhié¢m:

a) Truc tiép cung cap thong tin cho céng dén theo yéu cau;

b) Truc tiép giai thich, huéng din, thdng béo cho cong dan thue hién quyén tiép
can thong tin theo quy dinh cua phép luat; hudng dan, ho tro nguoi yéu ciu xéc dinh
ro tén van ban, ho so, tai liéu co chira thong tin can tim kiém dé dién day du, chinh
xac vao Phieu yéu cau cung cap thong tin;

¢) Kién nghi, dé xt}ét v6éi Chanh Vin phong So vé cac van dé phét sinh trong
qua trinh giai quyét yéu cau cung cép théng tin cho cong dan;

d) Dé xuit céc truong hop tir chéi cung cap thong tin theo yéu cau.

Chwong III
CONG KHAI THONG TIN

Diéu 9. Xdc dinh théng tin truéc khi cong khai

D4i véi thong tin phai duoc cong khai theo quy dinh tai Diéu 17 Luat tiép can
thong tin, cac don vi chu tri tao ra thong tin ¢6 trach nhiém ra soat, kiém tra tinh bj
mat cua thong tin va loai bo cac thong tin cong dan khong duoc tiép can, thong tin
cong dan dugc tiép can c6 diéu kién trude khi cong khai.

Piéu 10. Cong khai thong tin tai Chuyén muc vé tiép can thong tin trén
trang thong tin di¢n tir S6 Théng tin va Truyén thong

1. Cac don vi thudc So c0 trach nhiém phdi hop véi Vian phong S¢ va Trung
tam Cong nghé thong tin va Truyén thong déng tai ban dién tur tai Chuyén muc vé tiép
cén thong tin trén trang thong tin dién tir S& Thong tin va Truyén thong.



2. Truong hgp thong tin duoc cong khai cac chuyén muc khéc trén trang thong
tin dién tir thi tai Danh muc thong tin phai dugc céng khai phai kém theo dudng dan
truy cép thong tin.

Diéu 11. Cong khai théng tin bing hinh thirc niém yét thong tin tai tru sé
co' quan

Céc don vi thudc S c6 trach nhi¢m phdi hop véi Vian phong S¢ dé niém yét
thong tin tai tru s S& Thong tin va Truyén thong. Noi dung, thoi han niém yét duoc
thuc hién theo quy dinh cta phép luat lién quan.

D6i véi nhing trudng hop cong khai théng tin bang hinh thtc niém yét ma
phap luét chua quy dinh cu thé vé thoi han niém yét thi phai dugc niém yét tai tru so
S& Thong tin va Truyén thong trong thoi han it nhét 1a 30 ngdy ké tir ngdy thong tin
duoc tao ra.

Piéu 12. Cong khai thong tin trén phu’(mg tlen thong tin dai ching, hop
bio, hoat djng ciia ngwoi phat ngdn, thong qua viée tiép cong dan

1. Cac don vj thudc S¢ ¢6 trach nhiém chuén bj noi dung va phdi hop véi Vin
phong S¢ dé cong khai thong tin trén phuorng tién thong tin dai chung, cho bao chi
theo quy dinh vé quy ché phat ngén va cung cap thong tin cho bao chi.

2. Cac don vi thugc S¢ ¢6 trach nhi¢m phdi hop véi Vin phong S¢ trong viéc
tiép cong dan, thuc hién viée tiép cong dan theo quy dinh.

. Chuwong IV i i
CUNG CAP THONG TIN THEO YEU CAU

Diéu 13. Tiép nhin Phiéu yéu ciu cung cip théng tin

1. Van phong S¢ ¢6 trach nhiém tlep nhan Phiéu yéu ciu cung cip théng tin
truc tlep tal try s& S¢ Thoéng tin va Truyen théng. Trudong hop thong tin trén Phiéu
yéu cau cung cép thong tin khong cu thé, rd rang, Van phong S& huéng din ngudi yéu
cau cung cap thong tin bd sung theo quy dinh.

2. Van phong S¢ tién hanh cap nhat yéu cau cung cap thong tin vao sO theo doi
cung cép thong tin theo yeu cau va lap Phiéu tlep nhan yéu cau cung cap thong tin,
trong do6 ghi rd thoi han giai quyét yéu cau cung cap thong tin l1a 10 ngay lam viéc.

3. Van phong S¢ ¢6 trach nhiém chuyén ngay trong ngay 01 ban potocopy
Phiéu yéu cau cung cap thong tin cta cong dan va Phiéu tiép nhén yéu cau cung cép
thong tin cho don vi chu tri tao ra thong tin dé phdi hop cung cap cho cong dan.

Diéu 14. Lap So theo doi cung cip thong tin theo yéu cau

1. Van phong S¢ lap Sf) theo ddi cung cap théng tin theo yéu cau. Sé theo di
cung cap thong tin theo yéu cau dugce 1ap va thuc hién theo niam.
2. S6 theo ddi cung cap thong tin theo yéu cau dugc lap dudi dang ban glay

hodc ban dién tir dé dam bao cung cap thong tin cho cong déan thuén loi, kip thoi, dé
dang tra ctru.



Diéu 15. Thong bio vé viéc cung cAp thong tin, tir chdi cung cip thong tin

1. Trong thoi han 05 ngay lam viée ké tir ngay nhan duoc Phiéu yéu ciu cung
cap thong tin do Van phong So chuyen don vi chu tri tao ra thong tin ¢6 trach nhiém
tra 10i bang viéc chap nhén hodc tir chdi cung cap thong tin cua cong dan.

Péi vai nhimng thong tin phic tap, khong ¢6 sin thi don vi chu tri tao ra théng
tin c6 thé yéu cau Van phong S¢ gia han thoi gian tra 101 viéc ch‘flp nhén hodc tir chdi
cung cdp thong tin cho cong dan. Thoi gian gia han khong qué 10 ngay lam viéc. Pon
vi chil tri tao ra thong tin phai c6 trach nhiém tra 1oi Van phong S& trudce khi hét thoi
gian gia han 1a 05 ngay lam viéc.

2. Cham nhit 05 ngay lam viéc ké tr khicoy klen tir don vi chu tri tao ra thong
tin vé viéc chdp nhéan hodc tir chdi yéu cau cung cap thong tin cia cong dan, Vin
phong S& ¢é trach nhiém:

a) Trong truong hop chép thuan, tra o1 cng dan bang Phiéu giai quyét yéu cau
cung cap thong tin trong d6 thong bao vé thoi han, dia diém, hinh thic cung cap thong
tin; chi phi tiép can thong tin (néu c6) va phuong thire, thoi han thanh toan.

b) Trong truong hop tir chdi, tra 16i cong dan bang Thong béo tir chdi yéu cdu
cung cap thong tin trong do néu rd ly do tir choi.

Piéu 16. Cac miu phiéu sir dung trong cung cap thong tin theo yéu ciu

Céac mau phiéu str dung trong viéc cung cép thong tin theo yéu cau duoc ap
dung théng nhét theo Phu luc kém theo Quy ché nay.

Piéu 17. Thu, quan Iy chi phi tiép ciin thong tin

1. Mtrc thu, cach thire thu chi phi tiép can thong tin dugc thuc hién theo Thong
tu s6 46/2018/TT-BTC ngay 14/5/2018 ciia B Tai chinh quy dinh chi tiét chi phi
thuc té dé in, sao, chup va giri thong tin theo quy dinh tai khoan 2 Diéu 12 Luét tiép
can thong tin.

2. Van phong Sé quan ly, sir dung chi phi tiép can thong tin theo hudng dan cua
B¢ Tai chinh.
Chwong V
TO CHUC THUC HIEN

Diéu 18. T6 chire thire hién Quy ché

I. Thu trudng cac co quan, don vi thugc S& Thong tin va Truyén thong co trach
nhiém phé bién, quan triét ndi dung Quy ché nay toi cong chtre, vién chirc, ngudi lao
dong thuge don vi minh, chi dao xir ly thong tin theo yéu cau kip thoi phan anh
nhitng kh6 khan, vuéng méc trong qua trinh t6 chirc thuc hién vé Vin phong Sa.

2. Van phong S¢ ¢6 trach nhiém theo ddi, don dbc, kiém tra cac don vi thude
So trong viée thuc hi¢n Quy ché nay, kip thoi bao céo lanh dao S¢ nhiing van dé

vuong méc phat sinh; truong hop can thiét, dé xuét lanh dao S& stra d6i, bo sung Quy
ché cho phu hop.



3. Van phong ¢6 trach nhiém b tri kinh phi, co s& vat chat trang bi phuong
tién ky thuat can thiét dé tao 1ap co s& dir liéu cho viéc cung cap thong tin va huéng
dan viéc thu, quan ly, sir dung chi phi tiép cén thong tin theo quy dinh cua phap luat.

4. Trong qua trinh thuc hién Quy ché nay, néu c6 van de khéng phit hop cén
stra d6i, bo sung cac don vi phan dnh vé Chanh Vin phong dé tong hop, bao cao Gidm
ddc So xem xét, sira ddi, bod sung cho phu hop (dinh kém cac phu luc)./.

GIAM POC/.
/




~ PHULUC
Ban hanh kém theo Quyét dinh s6.480.../QD-STTTT ngayo£3./11/2018
cua So Thong tin va Truyén thong)

Mau so 0la |Phieu yéu cau cung cap thong tin ctua cong dan

Phiéu yéu cau cung cip thong tin ctia cong dan théng qua té chic,

Mau s6 01b doan thé, doanh nghiép

Mau s6 02  [Phiéu tiép nhan yéu cau cung cép thong tin

Mau s6 03  |[Phiéu giai quyét yéu cau cung cap thong tin

Mau s 04  [Thong bao gia han yéu cdu cung cap thong tin

Mau s6 05 [Thong bao tir chdi yéu cau cung cdp thong tin

Mau s6 06  [Vin ban chap thuin




MAiu s6 01a

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho céng ddn)

Kinh gtri:

1. Ho, tén ca nhan yéu cau cung cap thong tin:

2. Nguoi dai dién/Nguoi giam ho':

3. S6 CMTND/Thé cin cude cong dan/HO chilu ..........ooeeiviiiiiiieeeeeeeee e
cép ngay....... Linnasis B T R R P R
B NOT CU I oot

5. S6 dién thoai) ............................... cFax : E-mail:

6. Tén van ban/hd so/tai 1iéu yeu cau cung CAp:........ooevvvvuueeeeeeeeeeeeeeeis e,
7. Mut:dich y&i cou ung CED THBIE G .m0 sesonnussusa msssime v sossa s

8. Yéu ciu cung cap thong tin nay lan thi:

a) Lan dau b) Khic: ..covveasn (ghi & sb lan da yéu cau cung cip

thong tin c6 ndi dung néu trén)

9. S6 lugng bén in, sao, chup vin ban, hd so, tai [iUz........vvvvuvineiiiiiiiiiiiie e,
i0: Phoong e nhin vin o, 50 5u; B BB« vcvmmmmmsmmsmmsomsusssases s
o Nhién tai noi yéu cau cung cap thong tin
o Nhén qua buu dién (ghi rd dia chi nhén):

0 FaX (N 18 SO FAX): .t e e e e e
0 Nhan qua mang dién tir (ghi rd diachinhdn): ...,
0 Hinh thirc khac (ghi rd):

11. Van ban kém theo (trong trudong hop tiép can thong tin c6 didu kién):...............

NGUOI YEU CAU
(Ky, ghi ré ho tén)

' Theo quy dinh cta bd luat dan sy vé ngudi dai dién, ngudi giam ho ddi véi ngudi yeu cau
cung cdp thong tin 1a nguoi chua thanh nién, ngudi han ché nang luc hanh vi dan su, nguoi mat
nang luc hanh vi dan su, nguoi co khé khén trong nhén thic va lam cha hanh vi.

3 i y ; 5 S i GEA v e 71
= Ghi noi cu tru cuia ngudi dai dién/nguoi gidam hd.

3 Ghi sb dién thoai, fax, email cta ngudi dai dién/giam ho.



MaAu sb 01b

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc liap - Tw do - Hanh phic

PHIEU YEU CAU CUNG CAP THONG TIN

(Danh cho cong dén yéu cdu cung cdp thong tin théng qua t6 chiee, doan thé, doanh nghiép)

2. Ngudi dai dién cia td chirc, doan thé, doanh nghigp': ...,
3. S8 CMTND/Thé can cude cong dan/Ho chiu...........oooooviiiiiiiiiieiieieee
CAP NEAY ...vvvens [ovevinnans [oeeeennnn. 11 SO
4. Dia chi tru so cta td chic, doan thé, doanh nghidp: .........ooooiiiiiiiiiiiee

5.S6 dién thoai®.....ovvvveeeeeeenn, il 3 AR S8 11 || L

7. Muc dich yéu cau cung cap thOng tin: ..........ueeeeeeeeeeeeeeeeeeeeeeeeeeee e,

8. Yéu cdu cung cap thong tin nay lan thir:

a) Lan dau b) Khoe: s (ghi 15 s6 lan da yéu cau cung cép thong
tin 6 ndi dung néu trén)

9.6 lugng ban in, sao, chup van ban, ho so, tai U s

0 FaX (Zh 18 SO FAX): vttt e e e,
o Nhédn qua mang dién tir (ghi rd diachinha@n): ...
0 Hinh thire Khac (ghi 1) .oeeini e

NGUOI YEU CAU?
(Ky, ghi rd ho tén)

' Theo quy dinh ctia B9 ludt dan sy vé ngudi dai dién cua to chire, doan thé, doanh nghiép.
% Ghi s6 dién thoai, fax, email cua nguoi dai dién yéu cau cung cép thong tin.
* Ngudi dai dién ky, ghi r ho tén va déng dau cua t6 chirc, doan thé, doanh nghiép do.

Miu sb 02



TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOTI' Poc lip - Tw do - Hanh phiic

PHIEU TIEP NHAN YEU CAU CUNG CAP THONG TIN ?

Tén co quan/don vi dau mdi cung cap thAng tin:..............oiiiiiiiiee e,
Tiép nhan Phiéu yéu cau cung cép thong tin ciia Ong/Ba’: ...........oooovmviiiiiieiiin,
S6 CMTND/Thé cin cude cong dan/HO chidu .......ooooveeeiee i
cip ngdy.........  ST— T B s cnonsmsovssssism s s v o P W S R R ARG
A e 1 |

SO dién thoai: ........ccuueeenn.n, FaXs civonernrnnsens Email: ..o

Yéu cau cung cap VAN bAn/hd SO/MAT U ....vvveeeeeeeeie e
Hinh thirc cung cAp thOng tin: ........ooiiiiiii e e

Vin ban kém theo Phiéu yéu cau cung cap thong tin gdbm®:

NGUOI TIEP NHAN PHIEU
(Ky va ghi ro ho tén)

"Trudng hop co quan cung cip thong tin phan cong don vi dau moéi

% Phiéu t:ep nhin yéu cau cung cap thong tin dugc lap thanh 2 ban; mot ban luu tai co

quan/don vi dau mdi cung cdp thong tin, mot ban giao cho ¢ nhan, t chirc yéu ciu cung cap thong
tin.

*Tén cua ngudi dai dién trong trudng hop cung cap thong tin cho cdng dan théng qua to
chirc, doan thé, doanh nghiép.

* La nhing van ban kém theo trong trudng hop cung cép thong tin ¢6 didu kién.
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TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM

PON VI PAU MOT' Doc lip - Tw do - Hanh phic
Sh:........ [eeiennnn. e e, NEAY... ... thang ... nam... ... ...

Tén co quan/don vi ddu mi cung cap thOng tin: ............ooeiiiiiiiiiiie e

Nhén dugc dé nghi cia Ong/Béz: ......................................................................
S6 CMTND/Thé can cude cong dan/Ho chi€u............veeiiiiiieii e
cép ngay...... [eirann. 7
B e LT R 1

S8 i thofisvocvmsevisssssvsmnansss 1 O 711 7| L —

Yéu cau-cung cap vin bin/ho softhi H8u: ..ivivvvivimrimmsimmvins svsmvssmass ssoop e

Co quan/Don vi dau mdi cung cép thong tin thong bao vé viéc cung cip thong tin do Ong/Ba
yéu cau nhu sau:

Bkt hiie cung elp MIORETING coves oo e s S s b A S be et

Pia diém cung cap thong tin (trong truong hop cung cip thong tin tai tru so co quan cung
CAP 0N 1IN ). et

Chi phi cung cap thong tin (NEU CO): ....eivveiie et
Phuong thirc thanh toan (MU €O ottt ettt ettt

Thoi han thanh toan (NEU CO): «...vn ettt et et e e aaaa

THU TRUONG CO QUAN/PON VI
DPAU MOI CUNG CAP THONG TIN
(KY, ghi 16 ho tén, dong dau co quan/don

vi dau moi cung cdp thong n'nj)

" Trudmg hop co quan cung cip thong tin phan cong don vi ddu moi.

®Tén cua nguoi dai dién trong trudng hop cung cip théng tin cho cong dan thong qua to
chire, doan thé, doanh nghiép.

3 Truong hop don vi ddu mdi cung cép thong tin khong ¢6 con dau riéng thi sir dung con ddu
cuia co quan cung cap thong tin.
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TEN CO QUAN CONG HOA XA HOQI CHU NGHIA VIET NAM

PON VI PAU MOI' Poc lip - Tw do - Hanh phic
Sh:........ leveannn. L sy NE@Y e . ThANG....... nam... ... ...
THONG BAO
GIA HAN CUNG CAP THONG TIN
G T N
Tén co quan/don vi dau mdi cung cip thong tin: ........coooeiiiiiiiiiiiiie e,
Nhan duge Phiéu yéu ciu ciia Ong/Ba%: ... ...vveiiieiieeeeeeieeiei e
S6 CMTND/Thé can cude cong dan/HO chidu........cooeeeeeeeiieiieieiiieeieieeseeeee e, cp
ngay........ ! e T ——

IO I 3mSR S N S O 0 B NS U R SR Sn SR RS
B0l i ccnmrswsasammmcasmars FaX....ooivueeeeeeie, Email: ...
Yéu ciu cung cdp van ban/hd so/tai [iBU:.........oooiiiiiiiiiiiiiiii e
Nighyithing/nim ahiin Phitu 80 6l oo vt s sy

Co quan/Don vi dau mdi cung cdp thong tin thong béo vé viée gia han cung cép thong tin do
UnpiBa yewean vl o commasamammmmmmammmssassmvenimesesmse o

Thoi gian cung cap thong tin sau khi gia han: ..........oooooiiiiiiiii e

THU TRUONG CO QUAN/PON VI PAU MOI
CUNG CAP THONG TIN
(K¥, ghi ré ho tén, déng dau co quan/don vi dau moi
cung cdp thong tin’)

' Truomg hop co quan cung cép thong tin phan cong don vi dau mbi.

* Tén cua nguoi dai dién trong truong hop cung cép thong tin cho cong dan thong qua td
chtre, doan thé, doanh nghiép.

* Truong hop don vi ddu méi cung cap thong tin khong ¢6 con diu riéng thi sir dung con ddu
clia co quan cung cap thong tin.
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TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET
PON VI PAU MOT' NAM
------- Doc ldp - Ty do - Hanh phuc

_ THONG BAO )
TU CHOI YEU CAU CUNG CAP THONG TIN

Tén co quan/don vi ddu mi cung cdp thONg tin: ..........eeerieeeiireiiiiiiiriieeeeeeeeeenrenens
Nhén duge Phiéu yéu ciu ciia Ong/Ba: .. ....ooviiiiieiiiieeeeee e
S6 CMTND/Thé can cude cong dan/Ho chiéu cép

NZaY.....ccouvene leverin. [P ¢ | R

o ) 1 T

Ngay/thang/nam nhan Phi¢u yEU CAU: .......ooeeeeeeee et

Co quan/Don vi dau mdi cung cap thong tin thong bao vé viée tir chdi cung cap thong tin do
Ong/Ba yéu cau vi ly do

THU TRUONG CO QUAN/DON VI PAU MOI
CUNG CAP THONG TIN
(Ky, ghi ro ho tén, dong dau co quan/don vi dau moi
cung cdp thong tin’)

' Trudng hop co quan cung cap thong tin phan cong don vi dau méi.

? Tén cua ngudi dai dién trong truomg hop cung cip thong tin cho cong dan théng qua to
chirc, doan thé, doanh nghiép.

* Trudng hop don vi ddu mdi cung cip thong tin khong cé con diu riéng thi sir dung con diu
ctia co quan cung cap thong tin.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

............ ngay....thang....nam... ...

VAN BAN CHAP THUAN '

=S 0 P

$6 CMTNIYTHE oln cude chng dn/HG hill o.onmusmmmasmmmsisasssssss cdp
|75 S, o O — W1 rosnssusmnmemn e e e

J 07T 1 P

Sé dién thoai:....... e Fax..oooooovveinnn. Emails. oo

La chi s& hitu bi mat kinh doanh/La chu so hitu thong tin lién quan dén bi mat doi song
riéng tu, bi mat ca nhan/La thanh vién cua gia dinh c6 thong tin lién quan tai van ban/hd so/tai

DONE Y A8 ONE/BAL....oeiit e

S6 CMTND/Thé can cude cong dan/Ho chidu............ccooooeeiiviiiniiiiiiieeee, cap
NEAY cosisives A — PR s o s R R R SR R R

OGP BT s mnumampsseims s S S e A A S R B e S b e

S6 dién thoait.......coccovvvveee... Email: ..o

Pugc tiép cin thong tin.........cooooiiiiiii e, tai van ban/hé so/tai liéu

néu trén.

XAC NHAN CUA UBND CAP XA NGUOI CHAP THUAN
(Xac nhan chit ky cua nguoi chcfp thudn) (Ky va ghi rd ho tén)
Ghi chu:

1. Truémg hop vin ban chép thudn cua t6 chire, doanh nghiép thi nguoi dai di¢n ky, dong dau
cta to chire, doanh nghiép dé ma khong can xéac nhan cua Uy ban nhéan dén cép xa.

2. Co quan cung cap thong tin co thé tach thanh 03 mau van ban chip thudn tuong ing voi
timg trudng hop tiép can thong tin cé diéu kién.

' Danh cho truong hop tiép can thong tin co diéu kién theo quy dinh tai Piéu 7 Luat tiép can
thong tin.



